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STATE . ) OPFICE OF SECRETARY OF STATE PAGE
oF Application for DEPARTNERT OF ARCHIVES & BISTORY 1
SEORGIA RECO'}DS DISPOSITION STANDARD RECORDE MARAGENENT DIVISION ' A )

1 , Applicstion Date INSTRUCTIGRS: © See separate instructions for dompletion of § TOR RECORDS MABAGEMEHT DIVISION USE

/a2~ 7/ front and reverse of this form. Sign original and two copies Date Received ‘“n““" ¥o. Date Completed
. .
D Asency Application Wo. nd forvard to Department of Archives and History, Attention:
GDPH ~ /- ecords Managsment Officer. . . § . - o

3 AGENCY, Division, Bubdivision & Administering Office Address 'Per-en to Contact
. !

Georgia Department of Public Health
Licensure Service

47 Trinity Avenue, S.W.

Atlanta, Georgia Program Hanagement

T.ACTION REQUESTED T “Officer

ESTABLISH DISPOSITION STARDARD; DISPOSE OF PRESENT ACCUMULATION'
RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTICIPATED.

Mr. Raymond J. Hereth

Hnrkiag Title

6 .‘!'el. Fo.

656-4685 o

9 EXACT SERIES TITLE

Inclusive Dnates
-

April  '66-Present Licensed Medical Facilities File

10 Vhat function performed resulted in cremtion of this series
L3

!

New hospitals and nursing homes submit applications to be 1licensed for operation under
State Regulations. Inspections are conducted by the Department to determine compliance
with State Law. Permits are issued and the facility officially begins to function.
Follow-up inspections are done on an annual basis and sub-standard facilities are
inspected more frequently.

11 DESCRIPTICN OF BERIES - Include Form Ro. & Form Title, if any
-

This series consists of applications for permits, permits for operation, the
governing body by-laws for the facility, reports of imspection, Food Service
permits issued by the local Health Department, Reports of Inspection by the State
Fire Marshall's Office and the Chief Drug Inspector's Office, County Sanitarian
Inspection reports and correspondence regarding the medical facility's operation
and transactions. They are filed alphabetically by Area I, Area II, and Area III.
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lﬂUiPHllT QCCUPIED jo. of Dravers Cu, Ft. of Records ¥o. of Drgwers Cu. Ft. of Records
| - . ANNUAL RATE OF ACCUMULATION R N c ot
Letter-size File Dravers 20 20 & 30 9 13
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Legal-nize Pile Dravers Floor Space Occupied (Square Feet)
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AVERAGE DAILY REFERENCES -.§
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r‘“—“-@fgﬁb‘ﬂm Tiece e "iv 1n the proper cotenns 1 ..,x{.,']. e TR Y 55? '
13. Is this the Record Copy off the series? IR 1]
14, Is there a duplication of tl';is serieslin another office or agency? . ! | {1 [
15. Is the informstion contained in this éeries ever eummarized or pdbiished’ | [1 o
16. Does. the series contam cla.ss:Lf:Led 1nforma.t10n requirlng security handling? = (]
1T7. Does the series document policies and procedures of agency's operation orrfunctlonQ bﬂ: :[]
18. Could the fUnction be performed if the files were lost or destroyed? - -Eé.f'[]
With great difficulty
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1] M
20. Does the record series prdvide data as input to an EDP file? B[]
21. Does the record series contain pocumegtetionuprodgceg as EDP printout? e v B (]
22, Is the series affected by Federal or grant funds? ' [] ™
23. Will t_lviere_fee”?ef nee:gifor( ;th’é's; refeerds., 10, 15' years fromno;r? : If yé;‘, 'wl‘l,at.‘:? ’ . [] n[:x]

. - N - . . v - . - -
E - - Aol o > o I

v - - B P

2%, REQUIREI‘ENTS “ The followmg requires the files to be kept m "years n ..

LAW LIMITATION - PERIOD ' LAW DECISION VALUE
(Cite Law, Statute, or other reason for the rvetention requirement)

Mr. Raywond J. Hereth

a.[]JSTATE ©b.[]STATUTE OF c.[]AUDIT d.[ ]JFEDERAL e.[K|ADMINISTRATIVE f.[]HISTORICAL

o b []Tra.nsfer ﬁlstorlcalrma.terla.l to Archlves, -
. ' © - destroy remalnder. .
3 []Destroy after audit (or year(s) after audit).

C.[]JHold in current files area indefinitely.

E.[]Other

C|

é5. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each ~KJCAIENDAR YEAR -[]FISCAL YEAR -[]JOTHER ,then:
A.[]Destroy immediately after cut off. / \
B.[]Hold in current files area month(s)/ / 1 ear(s), then:
t]Destroy. ) * A f c L
, 2 ](]Tra.nsfer to records center hold 2 "ear(e) ,"t'hén":
- & KDestroy. V= R

D.[]JHold in current files area year(s), then transfer to Archives permsnently.

(Indicate briefly rationale for rvecommendations above/or write additional remarks):

ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE

. Iaventory takeo by Recopwend ons prapared b provod for Divisio Date

Raymond J. Hereth ' _ A b X ). P2 Wi
Recommendations E&ﬁ/;roved []Disapprove‘ !

in Paragraph 25 é?ﬁ;proved [JDisapproved

are: . [ pproved []Disapproved
Hﬁ:roved [IDisapproved




